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Overview

FastSite gives you two different methods for entering data into your list. Y ou can either manually enter
each record or you can import your data from a spreadsheet, database, or text file. In either case, you need to
operate on your list. To do that:

1. Sdect Your Listsfrom the navigation bar at the top of the page.
| I |

o O vouriie © o

Click J' C_re ate
wigt lists Lists

2. All of your listswill appear, each with a separate toolbar. To select a specific list to operate on,
just click on its name.

3. Click on Add/Edit Data from the selected list’ s toolbar.
distributors
@ ~ddieditData | Renamelist | DeleteList | View Reports [P

'\- Click to wiew or edit your data

At this point, FastSite gives you choices of manually adding entries or of importing your data. Once your
dataisin FastSite, you can always choose to export your data as either atext file (.txt) or asa Comma
Separated Value (.csv) file that is used by many databases and spreadshests, such as Excdl. Thisallowsyou
to easily maintain or update your data in the future.

Manually Entering Your Data

If you do not have a large number of locations and decide to manually enter them into FastSite, you can do
so asfollows:

1. Click Add Entry on the selected lists stoolbar as shown below.

distributors
Add Entry Import Your Data Export Your Data Back to Lists

‘\- Click here to manually enter your data
A form will appear with type-in boxes for each field.

2. Enter the appropriate data in each field on the form. An example of a valid record is shown bel ow.
Please keep in mind that you will only see all of thefieldsif you are a FastSite Gold customer and
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have the images upgrade. A complete description of what should appear in each field is presented
in the next section, Manual Data Entry Fields.

Record 1 of 6
MName IEII: Hydro Supply @
Address |42 Crunsmuir 5t @
Address [11th Floer R
City, State/Province |Vancnu1rer. BC @
fip or Postal Code  [VGB 5R3 @
Phone |(EEIIIIIIJ 2149771 @
Contractars Only ﬂ @
Hotes hd-F 7004 - S:00F hd
SaT:00AM - 12:00 NOON ;I
Wizb Page Immm.bchydrnsupply.bc.ca @
Irn=age Ibchydrl:-.jpg @
Attribite Codes
[click to edit] |a.2 @

IIIKl Cancel |

3. Click the OK button at the bottom of the page to store the entry. Then, repeat Steps 1-3 for each
additional entry.

Manual Data Entry Fields

Name

Enter or modify the name of your store/distributor/member/etc. The name can be up to 64 charactersin
length.

Address

Enter or modify the address for your store/distributor/member/etc. The address may be one or two lines
(there are two address fields). Each line can be up to 64 charactersin length. If your addressis only one
line, just leave the second line blank.

City, State/Province

For U.S. addresses, enter or modify the city name followed by a comma and then followed by the state
name or two letter abbreviation. An exampleis: Pittsburgh, PA. For Canadian addresses, enter or modify
the city name followed by a comma and then followed by the two |etter province abbreviation. An example
is: Vancouver, BC. The entire line can be up to 64 charactersin length.

Zip or Postal Code

For U.S. addresses, enter or modify the five digit zip code for the location. If you know the nine digit zip
code you can enter it provided it isin the following format: ##HH#HE-##HHE. Currently, FastSiteignoresthe
four digit extension in its search for the nearest location. An example of the recommended format is:
15143. For Canadian addresses, enter the postal code. The postal code must be in upper case with one space
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between the first three and last three characters. (Note that FastSite will also handle postal codes without a
space for convenience.) An example of the recommended format is: V6B 5R3.

Phone

Enter or modify the phone number for the location. The phone number can bein any of the following
formats:

(HHH) tHIH-HHHHE OF

HHHH-HHH-HRH Or

i HH HitH

Notes

Usethe Notesfield to enter or modify any additional information that you wish to display to your
customers. Often Notes convey information such as hours of operation for commercial customers or areas
of expertise for professonal organizations or additional contact methods such as Fax numbers and 800
numbers. While entering the text, the window will display three lines at any one time. When the
information is displayed to your customer in the results grid, the complete text will appear.

Web Page

Enter or modify thisfield to contain a valid URL for the web page to which you want to link this result.
Thisis particularly useful when each store or location hasits own web page. Preferred formats include:
http://ww. yoursite.comor

WWW. your si te. comor

any valid address

Image (Only available to FastSite Gold accountswith the Images upgr ade)

Add or modify thisfield to contain the name of the image to be displayed with thisresult. The image must
be a JPEG or GIF file and its name may not contain spaces. Examples of valid names are:

NEr egi onl. j pg or

SEr egi on4. gi f

If the name is misspelled or incorrect in any way, FastSite will not display theimage. Y ou must ensure that
the proper image is specified and associated with the appropriate record. (Y ou use the FastSite Image
Manager to upload your images; here you are only associating a particular image with a particular record.)

Attribute Codes (Only available to FastSite Gold accounts)

Search attributes can be used in two ways. The first way isto define regional sales or distribution
territories. The second way is to use attributes of a location to further narrow the geographic search. Y ou
enter the appropriate attribute code according to the behavior you intend. Both methods are described
below.

Using Attributesto Define Territories

Thisallowsyou to direct your customers to the nearest distributor or sales representative. For U.S.
locations, you accomplish this by entering the state and/or counties within states (i.e., the territories) into
the Attribute Codes field for each dealer. For Canadian locations, you use the province name asthe
territory. Then, when a customer entersa zip code or city/state into the locator, the dealer record containing
that category will be displayed. For example, if Dealer4 coversthe state of NY and one county in
Massachusetts, the attributes for hisrecord may be: ny, ma: m ddl esex . In Canada, if DealerCN4
covers the provinces of Ontario (ON) and British Columbia (BC), then the attributes for hisrecord are:

on, bc.

Attributes used to define territories must be a comma separated list (without spaces after the comma) in
either of the following formats:

state abbreviation (for the entire state) (i.e. MS)

or
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state abbr eviation:county name (for the county within the state)(i.e. MS ADAMYS)
or
province abbreviation (for Canadian locations)

For multiple counties or states, use a comma separated list as shown in this example:

MA: M DDLESEX, MA: SUFFCLK, CT

(In the above example, the territory includes two counties in Massachusetts and the entire state of
Connecticut.)

If you decide to use territories, you must either define a dealer for all possible territories (ideally) or you
can define some dealers with territories and a single deal er, perhaps with company information, with no
attributes. Then, if a customer enters a zip code that doesn’t appear in a defined territory, the default record
(the one with no attributes) is displayed. If you do not create a default record and you omit aterritory (a
single county or state or province) and a customer enters a zip code in that omitted territory, then an error
message will be displayed to your customer. FastSite provides a complete list of states and corresponding
county names aswell as province names at: http://fastsite.com/help/countyL ist.txt to help you.

Using Attributesto Further Narrow the Search

Y ou can also use attributes to allow your customersto further restrict their geographic search by the
specific attributes of the locations nearest to them. The attribute codes are the very short internal names that
are associated with the attribute names that appear to your customers. In thisfield, you should enter the
internal attribute code or codes required for thisrecord, such as:

a,c

For example, paint stores may have attributes of paint, wallpaper, and stain, each of which isassociated
with an internal attribute code, such asa, b, and c, respectively. In thisfield, you would specify one or
more attribute codes, such as: a, c. If more than one attribute code applies to this record, then thelist of
attribute codes must be separated by commas.

If you intend to use attributesin thisway, you must remember to define the attributes by clicking the click
to edit link beneath the Attribute Codes field. Thiswill take you to a screen whereby you can associate
attribute names (like paint, wallpaper, and stain) with internal attribute codes (a, b, and c). Later, when you
gtart designing your results page, you will choose how you want the attributes to be displayed to your
customer (either as a series of checkboxes or in a multi-click dropdown menu).
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Importing Your Data

If you have alarge number of locations that are stored in a database, spreadshest, or text file, you can
import them into FastSite as follows:

1. Click Import Your Data on the selected list’ stoolbar as shown bel ow.

distributors
Add Entry Import Yoir Data Export Your Data Back to Lists

R Click here o import your data
A page will appear with your importing options.

2. Sdlect the desired Import Method from the choices that appear as shown below.

@

( Import Method

& Automatic
T Manual

r Check to append data to any existing records in your list.
(Mhen [eft unchecked, FastSite will overwrite your recaords.)

Choose either Automatic, in which case FastSite tries to determine which fields are present in
your data text file, or Manual to explicitly tell FastSite what fields are present. We strongly
recommend that you try Automatic first and see how it goes. For a detailed description of the text
formatsthat FastSite handles, see the Data |mporting Formats section below.

Then, if you aren't satisfied with the results using Automatic, click Manual. In Manual mode,
FastSite relies on you to indicate which fields are present in your data by specifying the fieldsin
the Field Options for Manual Importing section (which follows this Import Method section on the
same page).

With whatever Import Method you choose, you need to tell FastSite what to do with the data that

it imports. Check the Check to append data to any existing recordsin your list box to specify
that the imported data will be appended to the end of any existing recordsin your list. If you do
not check this box, FastSite will overwrite whatever data may be in your list with the new data it is
importing.

3. If you decide to use the M anual import method, proceed to the Field Options for Manual
Importing section and then check the boxes for all fields that correspond to the data in your file as
shown below.
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@

'C Field Options For Manual Importing

For manual importing of your data only, select which fields are present in your table
Mame

Address

Fhone

YWeb Page URL
Other Motes

XA AA

By doing this, you are telling FastSite to explicitly look for those fieldsin your data. If you are not
using the M anual import method, skip this step and proceed to Step 4.

4. Inthe Select Source File section, specify thefile that contains your data using the Browse...
button. Thisisthefilethat FastSite will use for importing your data. FastSite attemptsto read the
data out of any filethat you specify. If it isunableto do o, it will display an error message
indicating a problem. For best results, the data in your text file must be in one of the many formats
that FastSite supports (see the About CSV Files and Spreadsheets and About Text Importing
Formats sections).

Thetext file you provide contains the data that will be used by FastSite to return the results of zip
code searches to your customers. Thisfilewill be stored in a secure location on the FastSite server
and accessible only through your account under password control. Remember that the data you
import will either be appended to your existing data (if there isany) or will overwrite the existing
data depending on whether or not you checked the Check to append data... check box under the
Import Method section.

5. FastSitewill expect that your fileisatext file (.txt), unless you specify that thefileisin CSV
format (comma delimited). Once the appropriate file is specified, click the OK button and FastSite
will begin the import process.

FastSite will display a page that provides you with immediate feedback on how your datais being
interpreted during the import. For a text file, the page displayed will show you how the datais
being interpreted. If thereis a problem, edit your text file and try the import process again. Wait to
click the OK button until you are ready for FastSite to import your file. An example of the page
displayed for a text file appears bel ow.

File name: C:"fastsite\data Gui de\poverersro-dist td
File size: E53 bytes
Mumber of recards found: ]

EC Hydro

42 Dunsmuir 5t

11th Floor

First record found:
phone: (200]214-3771
url: httpheesner bchydrosupply be .ca
notes: Contractors Only M-F 7:004AM - 4:00FPR Sa 7004 - 1200 HOOM

Duke Energy
1433 Mewrs Walkertown Rd

Last record found: Winston Salerm, NC 27101-3319
phone: (336)721-0875
url: httpffensner dukeenergy.com
notes:

ﬁl Cancel |
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For a CSV file, the page displayed providesimmediate feedback on how the data isinterpreted;
additionally, this page allows you to tell FastSite what kind of data is present in a specific field by
selecting that field from the dropdown list of choices. Once you have finished reviewing FastSite' s
interpretation of the data (and correcting any fields) click the OK button and FastSite will import
your file. An example of this page is shown below.

File name: C:¥astsite'data Guide'powersre-dist.csw

File size: EZ7T bytes

Number of recards found: &
Field First Record Type
1 BC Hydro IName ;I
2 |42 Dunsmuir 5t | Address -]
3 11th Floor | Address -]
4 Wanoouwer ICih.r ;I
5 BC | StatedProvince -]

Field assignments: & VEBSRI IZipl.-p,:,gtM ;I
T (200 2149771 IF'h-:-ne ;I
a v, bohydrosupply.beca ILIF:L ;I
a behydro.jpg Ilmage ;I
10 C:a,c ISearch Attributes ;I

Contractors Only

11| b-F 7:00/40 - 4:00F b | Hotes -]

ﬁl Cancel |
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About CSV Files and Spreadsheets

The Check if thefileisin CSV (comma delimited) format box should be checked if the data in your text
file designates fields by separating them with commas. Thisisa common format when using data from
popular spreadsheet and database programs, such as Microsoft Excel.

IMPORTANT: Please note that each data field must be stored in its own spreadsheet cell in order for
FastSite to import your CSV file without problems: Name, Address, City, State/Province, Zip or Postal
Code, Notes (if any), Web page address (if any), Image (if any), Attributes (if any). There are a few other
format requirements:

?  If you want to have more than one line for the Notesfield, you can specifically instruct
FastSite where to place the line breaks by embedding a*<br>" where you want the carriage
return to occur. If you do not include any ‘<br>" symbols, then FastSite will wrap the text in
the most efficient manner when displaying it as part of the results grid to your customer. Note
that if you are smply using a text file and not a spreadsheet, then you do not need to use the
‘<br> symbol asyou can include carriage returns in the text file that FastSite will interpret
correctly.

?  TheWeb page addressfield requiresthat you preface the address with URL : or http://.

? TheAttributesfield requiresthat you includethe ATTRIBUTES: or a: prefix.

Excel Example

If your dataisin a Microsoft Excel spreadsheet and adheres to the format specified above, you can choose
the Save As choice from the File menu and select the CSV (Comma Delimited) format. Once you do this,
your data file will be saved with a .csv extension. FastSite can easily import thisfile type. If you were to
open thisfile with a text editor, you would see that the data contained within each column is delimited by a
comma.

For example, consider a spreadsheet that hasa full 11 columns of data: Name, Address, Address 2, City,
State/Province, Zip/Postal Code, Notesline 1, Notesline 2, Notes line 3, URL, Image, Attributes. It would
appesr as.

2 Microsoft Excel - powersrc-dist

Hﬁ File Edit Wiew Insert Format Tools Data Window Help
A B [FEiCEE R e R G | H |
| 1 |BC Hydra 42 Dunsmuir S5t 11th Flaor “Vancouver BC WBBSR3 (5000 214-9771  wawwe. bchydrosupply.be.ca

continuing to column K. Saving the spreadsheet as a .csv file would produce the following if viewed with a
text editor:

"BC Hydro","42 Dunsmuir St","11th Floor", Vancouver, BC, V6B5R3, " (800) 214-
9771", ww. bchydr osuppl y. bc. ca, bchydro.jpg,"C: a,c","Contractors Only<br>M F 7: 00AM -
4: O0PMkbr >Sa 7: 00AM - 12: 00 NOON'
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About Text Importing Formats

Thetext format that FastSite accepts for importing data is as follows:
Name { carriage return}
Addressline 1 { carriage return}
Addressline 2 (optional) { carriage return}
City, State/Province Zip/Postal Code { carriage return}
Phone Number (optional) { carriage return}
Web Site Address (optional) { carriage return}
Notes (optional, 1 or more lines separated by carriage returns)
Image (optional, upgrade required) { carriage return}
Attributes (optional, Gold customers only) { carriage return}

***Note that you may omit any or all of the optional lines.***

Below are a few examples of valid data formats. (Note: For detailed information on the formats
supported for each individual data field i.e,, Name, Address line 1, Phone Number, etc., see the
section Specific Formatting Issues for Each Field Type.)

Example 1: Smple Address With Phone and Notes

My Cust oner

201 Main Street

My Town, M nnesota 12345

123- 456- 7890

WIlling to display nodel #456

to interested prospective custoners
on Mondays or Fridays from 12-5pm CST

Example 2: Smple Canadian Address With Phone and Notes
My Cust oner

600 Sackville Rd

Sault Ste. Marie, Ontario P6B 6J6

123- 456- 7890

WIlling to display nodel #456

to interested prospective custoners

on Mondays or Fridays from 12-5pm

Example 3: Two Line Address (Street and Suite) with Phone and URL
My Cust oner

201 Main Street

Suite 204

My Town, M nnesota 12345

098- 765- 4321

http://ww. nysite.com

Example 4: Advanced Address With Phone, URL, Image, Attributes, and Notes
My Cust oner

201 Main Street

My Town, M nnesota 12345

123- 456- 7890

http://ww. nysite.com

nodel 456- pi cture. j pg

ATTRI BUTES: a, c

WIlling to display nodel #456

to interested prospective custoners
on Mondays or Fridays from 12-5pm CST
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Specific Formatting Issues for Each Field Type

For Name, Address, City, State, Zip Fields

For United States addresses, the recommended format is to have Name, Address, and [City, State Zip]
fields each on a line separated by carriage returns as shown. Each line can be up to 64 charactersin length.
An example is shown below.

My Cust oner
201 Main Street
My Town, M nnesota 12345

However, for the [City, State Zip] line, you may have the [Zip] field on an additional line below [City,
State] as shown in the following example:

My Cust oner

201 Main Street

My Town, M nnesota
12345

For Canadian addresses, the recommended format is to have Name, Address, and [City, Province Postal
Code] fields each on a line separated by carriage returns as shown. Each line can be up to 64 charactersin
length. An example is shown below.

My Cust oner
201 Sackville Rd.
Sault Ste. Marie, Ontario P6B 6J6

Canadian addresses may also have the [Postal Code] field on an additional line below [City, Province] as
shown in the following example:

My Cust oner

201 Sackville Rd.

Sault Ste. Marie, Ontario

P6B 6J6

For the Phonefield

The Phone field can be prefaced by the word phone (either in all uppercase or all lowercase)
followed by a colon and then the phone number. 1n the case of the words, PHONE or phone, these
words serve only to tell FastSite that what follows is a phone number and the actual words
(PHONE or phone) do not appear on your Results page. The phone number can appear in any of
the following formats:

(HHH)  HHH- B OF
B B HE OF
it HHE

The following examples show valid Phone field formats:

Example 1

My Cust oner

201 Main Street

My Town, M nnesota 12345
PHONE: (123) 456-7890
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Example 2

My Cust oner

201 Main Street

My Town, M nnesota 12345
123- 456- 7890

Example 3

My Cust oner

201 Main Street

My Town, M nnesota 12345
123 456 7890

For The Web Site Address Field

The web site address field, which is optional, must be prefaced by the word URL (in upper case)

orurl (inlower case) followed by a colon and then the address; or the address must be prefaced by
htt p: // . Inthe case of the words, URL or ur | , these words serve only to tell FastSite that what
followsis a web address and the actual words (URL or ur | ) do not appear on your Results page.

Note however, that ht t p: // would appear as part of the web Site address on your Results page. Web
Ste addresses can be up to 256 charactersin length. The following examples show valid Web Site
Addressfields:

Example 1

My Cust oner

201 Main Street

My Town, M nnesota 12345
URL: www. mycust omer. com

Example 2

My Cust oner

201 Main Street

My Town, M nnesota 12345

URL: http://wawwv mycust oner.com

Example 3

My Cust oner

201 Main Street

My Town, M nnesota 12345
http://ww. nycust oner. com

For The Image Field

Theimagefield isonly available to those who have purchased the upgrade allowing images to be
displayed along with the standard results. The image field is smply the name of either a JPEG or
GIF image filein the format:

ny-i mage- name. j pg or
ny-i mage- name. gi f

The image field should not be prefaced with any text. It should only contain the name of thefile. The
file name can be up to 32 charactersin length. The following examples show valid image fields:
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Example 1

My Cust oner

201 Main Street

My Town, M nnesota 12345
URL: www. mycust omer. com
MyCust orrer . gi f

Example 2

My Cust oner

201 Main Street

My Town, M nnesota 12345

URL: http://wwwv mycust oner.com
ny- cust oner. j pg

For The Attribute Field

The attribute field is available only to Gold customers. Search attributes can be used in two ways. The first
way isto define regional sales or distribution territories. The second way isto use attributes of a location to
further narrow the geographic search. Y ou use the appropriate attribute code according to the behavior you

intend. Both methods are described bel ow.

Using Attributesto Define Territories

Thisallows you to direct your customers to the nearest distributor or sales representative. For U.S.
locations, you accomplish this by entering the state and/or counties within states (i.e., the territories) into
the Attribute Codes field for each dealer. For Canadian locations, you use the province name as the
territory. Then, when a customer entersa zip code or city/state into the locator, the deal er record containing
that category will be displayed. For example, if Dealer4 coversthe state of NY and one county in
Massachusetts, the attributes for hisrecord may be: ny, ma: m ddl esex. In Canada, if DealerCN4 covers
the provinces of Ontario (ON) and British Columbia (BC), then the attributes for hisrecord are: on, bc.

Attributes used to define territories must be a comma separated list (without spaces after the comma) in
either of the following formats:

state abbreviation (for the entire state) (i.e. MS)

or

state abbr eviation:county name (for the county within the state)(i.e. MS ADAMYS)
or

province abbreviation (for Canadian locations)

For multiple counties or states or provinces, use a comma separated list as shown in this example:
MA: M DDLESEX, MA: SUFFCLK, CT
In this example, the territory includes two countiesin Massachusetts and the entire state of Connecticut.

The attribute field must be prefaced by ATTRI BUTES: (in upper case) or at t ri but es:, or the attribute
field must be prefaced by A: or a:. In the case of thewords, ATTRI BUTES or at t r i but es, these words
serve only to tell FastSite that what follows are attribute codes and the actual words (ATTRI BUTES and
attri but es) do not appear on your Results page. The remainder of the line isthe comma separated list
of attributes (without spaces after the commas).
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The following examples show valid attribute fields:

Example 1

My Deal er

201 Main Street

My Town, M nnesota 12345

URL: www. nydeal er.com

MyDeal er. gi f

ATTRI BUTES: ct, ny, ma: suf f ol k, ma: m ddl esex

Example 2

My Deal er

201 Sackville Rd.

Sault Ste. Marie, Ontario P6B 6J6
URL: http://ww. nydeal er.com

ny-deal er.j pg
a: on, bc

IMPORTANT: if you decide to use territories, you must either define a dealer for all possible territories
(ideally) or you can define some dealers with territories and a single dealer, perhaps with company
information, with no attributes. Then, if a customer enters a zip code that doesn’t appear in a defined
territory, the default record (the one with no attributes) is displayed. If you do not create a default record
and you omit aterritory (a single county or state or province) and a customer enters a zip code in that
omitted territory, then an error message will be displayed to your customer. FastSite provides a complete
list of states and corresponding county names as well as provinces at: http://fastsite.com/hel p/countyl ist.txt
to help you.

Using Attributesto Further Narrow the Search

Y ou can also use attributes to allow your customersto further restrict their geographic search by the
specific attributes of the locations nearest to them. The attribute codes are the very short internal names that
are associated with the attribute names that appear to your customers. Y ou should use theinternal attribute
code or codes required for thisrecord, such as:

a,c

For example, paint stores may have attributes of paint, wallpaper, and stain, each of which isassociated
with an internal attribute code, such asa, b, and c, respectively. In thisfield, you would specify one or
more attribute codes, such as: a, c. If more than one attribute code applies to this record, then thelist of
attribute codes must be separated by commas.

If you intend to use attributesin thisway, you must remember to define the attributes by clicking the click
to edit link beneath the Attribute Codes field. Thiswill take you to a screen whereby you can associate
attribute names (like paint, wallpaper, and stain) with internal attribute codes (a, b, and c). Later, when you
gtart designing your results page, you will choose how you want the attributes to be displayed to your
customer (either as a series of checkboxes or in a multi-click dropdown menu).

The attribute field must be prefaced by 'ATTRIBUTES:' (in upper case) or ‘attributes:’; or the attribute field
must be prefaced by 'A:' or 'a’. In the case of the words, 'ATTRIBUTES or "attributes, these words serve
only to tell FastSite that what follows are attribute codes and the actual words (ATTRIBUTES and
‘attributes) do not appear on your Results page. The remainder of the line isa comma separated list of
attribute codes.
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The following examples show valid attribute fields:

Example 1

My Cust oner

201 Main Street

My Town, M nnesota 12345
URL: www. mycust omer. com
MyCust omrer . gi f

ATTRI BUTES: a,c,e,ff,g

Example 2

My Cust oner

201 Main Street

My Town, M nnesota 12345

URL: http://wwwv mycust oner.com
ny- cust oner. j pg

a: 1,2,5

Exporting Your Data

Y ou can export the data in your list to either atext file (.txt) or to a .csv file (a comma separated value
format used by database and spreadsheet programs, such as Microsoft Excel) as follows:

1. Click Export Your Data on the selected list’ s toolbar as shown below.

distributors
Add Entry Import Yoir Data

Export Your Data Back to Lists

A page will appear with your exporting options.

‘\ Click here o export your data

2. Sdlect the desired Export Type from the choices that appear as shown below.

l: Export Type

& Text
¢SV (Comma Separated Valug)

%I Cancel |

3. Click the OK button. FastSite will do the following based on your selection:

?  For text files, FastSite will display the text in your browser window. Y ou can then choose
Save Asfrom the File menu in your browser to saveit to a .txt file directly or you can
copy and pagte it into another program and saveit asa .txt file.

?  For CSV files, a prompt appears asking you to save the file and to specify a location. The
prompt that is displayed is determined by which browser you are using. By default, the
file name is the name of your list with a .csv extension. Afterwards, you can use this.csv
file to modify or update your data. Y ou can import thisfile into Microsoft Excel or other
Spreadsheet and database programs that support thisfile type.
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